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 Information Domain Minutes

Date:
August 27, 2003









Attendees






· Jeff Haney
· Barb Kiso

· Jeff Schloss
· Tannia Dobbins

· Tim Haithcoat
· Jessica Brink

· Tony Spicci 










New Business 
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Communications and Updates

Communications from the Architecture Office

· Version 1.2 of the MAEA Manual has one more set of pre-approved changes to be incorporated before distribution.  

· Version 1.3 of the MAEA Manual is being developed and will go through approval process in the near future.

· The publication process for new versions of the MAEA Manual is being considered and will be announced once a decision is made.  The most current version will be available online.

· There are no updates on the letters that were to be sent out the groups involved in the development of the Information Domain.

Communications from the Domain Committee Chair

· Considering the schedule and tasks yet to be completed, the committee has a great deal of work to do at the remaining meetings.

· Tim Haithcoat met with Gerry Wethington to discuss having local and regional representatives review the work done by the committee.

· Working drafts of technology area templates will be sent to the ARC since the templates cannot be finalized until all components are complete.  

· Some templates may be ready for next ARC meeting that is tentatively scheduled for September 9th.  Documents must be submitted one week prior to the meeting.

Communications from the Domain Committee Members

· Jeff Schloss is helping Arnold Williams coordinate meetings for the GPS group.

· Jeff Schloss is placing all documents distributed by Karla on a server so everyone in his group can review them and provide feedback prior to the next meeting.

· Tannia Dobbins mentioned that Training Session I is being conducted this week and Training Session II will begin next week for the Infrastructure Domain.  This is noteworthy since the Information Domain DBA’s along with a potential GIT Discipline replacement member should be attending these training session in preparation for their contribution and attendance in the Information Domain Committee.  









Old Business 







Reviewed 08/13/2003 Minutes

· The Minutes were reviewed and accepted with the modification of the date in the footer.


Reviewed Action Items

The Action Items from the 08/13/2003 Minutes were reviewed.  The following action items remain on the list:

· Scott Willett – Provide an update for the team about the status of the letter to agencies/departments explaining the Committee’s purpose and benefits.

· Jeff Haney – Gathering group of product experts who can help determine if GIS needs to be divided into additional technology areas.  Jeff has contact the appropriate people and is working to schedule a meeting for next week so that an update can be provided at next GIT meeting.  If meeting results in a significant decision, he will email an update to the team prior to the meeting.

· Team – Continue to submit templates and completed work to Karla by noon on Friday of the “off” week.









Architecture Blueprint Items






Addressing Remaining Work in Information Domain

· Tannia Dobbins addressed the issue of remaining work in the Information Domain along with the addition of new committee members.

· New committee members will be included in committee meetings following their Session I and II training which is to conclude next week.

· It will be important that team members help each other with the Technology Areas and inform new members of what has taken place.  The Session II training will be using the GIT work which will expose them to the committee’s work before joining the team.

· The September 10th meeting will be held from 9:00am – 3:00pm.  The morning session will be conducted as usual with all committee members as well as new members.  After a lunch break, the new members will be brought up to speed and initial involvement will be determined.

· Work will continue to be done “offline” and submitted electronically with reviews taking place during regular committee meetings.

GIS – Jeff Haney

· A meeting is being setup for next week to determine if GIS needs to be divided into additional technology areas.  Tim Haithcoat is going to try to attend the meeting.  Meeting goals include:

· Discuss potential subdivision of GIS Technology Area.

· Review GIS Technology Area template and make revisions as needed.

· Review blueprint, divide products into categories and assign people to each category in preparation for applying to Fit Matrix.

· The Technology Area template was reviewed and modifications were suggested.

GPS – Arnold Williams

· Arnold wasn’t present at meeting and updates were not provided to the committee.

IIMS – Jeff Schloss

· The IIMS calendar was developed.

· IIMS committee meetings are scheduled around GIT meetings.  

· Committee deliverables are scheduled around GIT template deadlines and are shown in the dark gray areas of the calendar.

· Homework assignments, tasks and resource availability are also included on the calendar.

· The next IIMS committee meeting is September 4th where the Fit Matrix will be developed.

· The Technology Area template was reviewed and modifications were suggested.  Tim Haithcoat has changes that will be submitted to Jeff Schloss electronically.

Metadata – Jeff Schloss

· The Metadata calendar was developed.  It is presented in the same format as the IIMS calendar.

· The Technology Area template was reviewed and modifications were suggested.  Tim Haithcoat has changes that will be incorporated into the next version.

· The Fit Matrix has been started.

· A discussion about appropriate use of Technology Watch in the Compliance Component took place.  Barb has Action Items as a result and will report back on her findings.

Data/Info Layers – Tim Haithcoat

· A hardcopy of the calendar and Product/Outline & Strategy documents were provided.

· A discussion about products took place as the Product/Outline & Strategy document was reviewed.

· Products can be deliverables as well as a purchased item.

· The product description provides an explanation of what is being used and how.

· The Fit Matrix may not be applicable if the products are deliverables rather than purchased items.

· Remote sensing may be explored by a student interested in the topic.  This will be a low priority topic.

· The Geodetic Control template was reviewed and modifications were suggested.  Tim Schloss and Mike Flowers will review again.

· The Digital Orthoimagery template was reviewed and modifications were suggested.  A meeting will be held on Friday to finalize the DAQ standards.

· Product templates will provide background information while the Compliance Component templates will provide standards/policies for the product.









Action Items






Barb Kiso

· Provide group with publication process of new MAEA Manual versions.

· Find out the ARC meeting schedule.

· Provide Karla with list of new people (DBAs) joining the committee along with their contact information.

· Provide Karla with the name and contact information for Mark Duewell’s replacement.

· Research Technology Watch option on Compliance Component template.  Can a “current” compliance component have a technology watch?  If not, can this be submitted to the ARC for approval as a variance?

· Research how policies fit into Compliance Component Types.  See Section II, page 58 of MAEA Manual version 1.1.

Scott Willett

· Provide the committee with an update on the status of the letters to agencies explaining the committee’s purpose and benefits as well as billing procedure.

Tannia Dobbins

· Develop a master GIT calendar with key milestones from each technology area.  Calendars submitted by the next Friday due date will be included and presented at September 10th meeting.

· Add section of “Items to be Voted On” to meeting agendas.  This will include voting on items to be reviewed by the ARC.

Karla Werkman

· Make Domain and Discipline templates final version marked as “ready for review” and submit to OIT Architecture Office.

· Include new members and Mark Duewell’s replacement in communications for September 10th meeting.

Tony Spicci

· Reserve conference room on September 10th from 9:00am – 3:00pm.

TEAM

· Add “Draft – DATE” to the top of all templates submitted to Karla.
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